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UNICEF estimated and confirmed orders are updated on a weekly basis by the ViVa Project Team at UNICEF Supply 

Division. However, it is also possible for country users to visualize non-UNICEF orders in ViVa by entering the order 

information manually. 

 

 

From the initial page, click on 

“Select a location” and choose 

your store. 

 

  

 

 

 

 

 

 

 

  

 

    

From the Location 

Overview page, click 

on  

“Edit data”. 

 

 

 

 

 

    

You will see a list of 

options in the left 

column. Click on 

“confirmed order” (for 

entering an order that 

is not confirmed click 

on “forecasted order”) 

 

 

 

 

  

 

 

ViVa Visibility for Vaccines  
QUICK REFERENCE: Creating non-UNICEF orders 
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A list of all the 

vaccines will appear. 

Scroll down until to 

find the vaccine you 

want to add and 

click “create non-

UNICEF order”. 

 

 

 

 

 

 

 

 
A pop-up window will 

appear. Complete the 

order information and 

click “save”. The 

message “Order 

created” should 

appear before exiting. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Note: In the field 

“Date” enter the 

estimated date of 

arrival of the order, 

not the present date.  
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If the order has been created correctly, the information should now appear on the vaccine card. 
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The stock projection line on the vaccine chart will also be adjusted by the new confirmed order. 

 

 

 


